
Employ e e  In c i dent/A c c i dent Fo rm  an d r ou t i n g it  thro ugh t he a pprop riate cha nne l  within 72 hours . 

If t he even t  l eads to an i nju ry  or exposure, the Employee He alth  Nu rse  shou ld be con tac ted durin g duty  

hou rs  o r t h e Clin ical Nu rse  Ad minis trato r in t he absen c e  of the Hea lth  Nu rs e . T he emplo y e e shou ld also  

no t i fy his/he r dep artment he ad  or sup erv is or i mm ed iat ely after an  a c c i den t .  

 

1 .   If an accident is s erious o r re quires urgent med ical atten t i on, the employee shoul d r epo rt  to the 

Em e r gen c y  Dep artmen t,  th e n  t o  the Employ e e  H ealth  Nu rse.  

 

2 .   The s uperv is or/department h ead s hou ld no t i fy the On- Call Ad min istr ato r if the ac c i dent is  o f a 

se rious nature. 

 

3 .   The employee completes the a pprop riate por t i ons of the Employee In c i dent/Accident Form . T h e 

sup ervisor/department he ad is  responsib le  fo r goin g to  the scene of the ac c i den t;  ob tainin g t h e  

name o


