
Policies and Procedures for the Student Center 
General Use: 

 All space in this facility will be under the supervision of the Associate Dean of Students. 

 Any individual on the premises of the Student Center may be required to provide identification at any time at 
the discretion of Student Center personnel or Campus Police. 

 Smoking is not allowed within the Student Center and must be 20 feet from the entrances. This includes e-
cigarettes. 

 Do not alter facilities in anyway. Please no staples, tape, or paint on any part of facility, fixtures, furnishings, or 
equipment. Please do not remove any furnishings or equipment from rooms. 
are granted when a proposed activity meets the policies governing activities in the requested facility. 

 The requesting organization agrees to pay for services of personnel provided at the organization's request. 
Contractual services for catering, room setup, custodial, security or other services are the responsibility of the 
requesting organization. As a condition of use, the Student Center may require the services of additional 
maintenance personnel, security or campus police at the cost of the requesting organization. 

 Requesting organization will be fully responsible for payment of any damages that occur to the facilities or 
equipment caused by, or attributable to, that organization’s sponsored activity. 

 Reservation requests for the weekend must be made one week prior to be considered. 

 Future requests for reservation of Student Center facilities may be denied and other sanctions may be incurred 
by the requesting organization if it: fails to pay for damage incurred in the facility during the terms of occupancy; 
fails to reimburse the Student Center for stipulated and required service; misrepresents information requested; 
or if its members or guests fail to observe the rules and regulations of the Student Center, the University, or the 
State of Alabama. 

 The requesting organization may not transfer, assign, or loan the authorized facility to another organization. 

 Aramark has exclusive catering rights to the University. Aramark may, at its sole discretion, provide written 
permission to organization/individual to bring their own food and/or beverages provided it is not catered by a 
third party. Organizations/individuals are responsible for cleaning any trash created by their food; failure to do 
so may result in additional cleaning charges. If using a Mall space, organizations must use only the designated space issued by Student Center Services and 

keep walkways free of obstructions. 

 If the requesting organization finds it will not be using the facility, an authorized representative must notify the 
reservationist at least 5 working days in advance for major events and at least 2 business days in advance for 
minor events. Failure to do so may result in full rental charges or denial of future requests. 

 



 University and non-University agencies using the Student Center facilities are not restricted by, nor may they 
restrict participation on the basis of race, color, sex, sexual orientation, age, religion, creed, national origin, 
disability or political persuasion. 

 The requesting organization agrees to be aware of and abide by fire safety regulations and procedures, including 
the proper exit procedures, room capacity and room setup requirements, and in the event there is a failure to 
meet such requirements and procedures, the Student Center may take appropriate action, including turning 
individuals away from the event or canceling the event, even if it is progress. 

 Candles are prohibited in all areas of the Student Center. 

 The schedule of meetings, events or programs does not connote institutional endorsement or approval of the 
content of the activity. Based upon the information provided on the rental agreement, organizations may be 
required to consult with their advisor or other University staff/faculty prior to space approval. However, space 
will not be denied to an organization unless the content of the activity is: 1) in violation of federal, state or local 
laws; 2) contrary to institutional policy; 3) likely to provide substantial disruption to the educational mission of 
the University of South Alabama. 

 University Police must be used for security at any large, late-night event held in the Student Center that may be 
attended by non-students. One officer, per 100 people, will be required and the fee for their services will be 
$22.00 per hour, per officer. These charges should be paid in advance to the University Police Department. 
University Police will have at least 2 officers inside the building during the event and at least 2 officers in the 
parking lot. Loitering in the parking lot or other areas of the Student Center during or after an event is strictly 


